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ANNEXURE A 

 

REQUEST FOR COPY OF GUIDE ON HOW TO USE THE PROMOTION OF ACCESS TO INFORMATION ACT 2 OF 2002, AS 

AMENDED 

 

See the Guides available on the website of the Information Regulator at: https://inforegulator.org.za/paia-guidelines/ 

 

Or address a request for a copy to the Information Officer by completing the following form: 

 

FORM 1 

REQUEST FOR A COPY OF THE GUIDE 
[Regulations 3] 

 
 

TO: The Information Officer 
 

 

 

 

 

I, 

Full names:  

In my capacity as (mark with "x"): Information officer 
 

Other 
 

Name of *public/private body (if 
applicable) 

 

Postal Address:  

Street Address:  

E-mail Address:  

Facsimile:  

Contact numbers: Tel.(B): 
 

Cellular: 
 

 

Hereby request the following copy (ies) of the Guide: 
 

 

Language (mark with "X") 
 

No of copies 
 

Language(mark with "X") 
 

No of copies 

 Sepedi   Sesotho  

 Setswana   siSwati  

 Tshivenda   Xitsonga  

 Afrikaans   English  

 isiNdebele   isiXhosa  

 isiZulu   

 

Manner of collection (mark with "x"): 

Personal 
collection 

Postal address Facsimile 
Electronic communication 

(Please specify) 

    

 

Signed at  this  day of  20    
 
 

Signature of requester  

https://inforegulator.org.za/paia-guidelines/
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ANNEXURE B 

 

FEES PAYABLE FOR REQUESTING INFORMATION 

 

Item Description Amount 

1. Request fee, payable by every requester R140.00 

2. 
Photocopy or printed black & white copy for every A4 

page 
R2.00 per page or part of the page 

3. Printed copy of A4-size page R2.00 per page or part of the page 

4. 

For a copy in a computer-readable form on: 

• a flash drive (provided by the requester) 

• a compact disc (CD) if the requester provides 

the CD to us 

• a compact disc (CD) if we give the CD to the 

requester 

R40.00 

R40.00 

R60.00 

5. 
For a transcription of visual images, for an A4-size page 

or part of the page 

This service will be outsourced. The fee 

will depend on the quotation from the 

service provider. 

6. For a copy of visual images 

This service will be outsourced. The fee 

will depend on the quotation from the 

service provider. 

7. For a transcription of an audio record, per A4-size page R24.00 

8. 

For a copy of an audio record on a flash drive (provided 

by the requester) 

For a copy of an audio record on compact disc (CD) if the 

requester provides the CD to us 

For a copy of an audio record on compact disc (CD) if we 

give the CD to the requester 

R40.00 

R40.00 

R60.00 

9. 

For each hour or part of an hour (excluding the first hour) 

reasonably required to search for, and prepare the 

record for disclosure 

The search and preparation fee cannot exceed 

R145.00 

R435.00 

10. Deposit: if the search exceeds 6 hours 

One-third of the amount per request. It 

is calculated in terms of items 2 to 8 

above. 

11. Postage, email or any other electronic transfer Actual expense, if any. 

 

  


